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IMPORTANT  EXHIBITOR INFORMATION

Show Dates and Hours
February 17 – 20, 2012
Friday & Saturday

10:00 am - 10:00 pm
Sunday & Monday 

10:00 am -   6:00 pm
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         On Thursday, February 16th we will be hosting our Red CARpet Gala. 

More information and invitations will be posted at a later date. 

Show Location
The David Lawrence Convention Center

1000 Fort Duquesne Blvd.

Pittsburgh,  PA  15222
412.565.6000 Fax  412.565.6008

Show Office, Break Room
The Show Office will be located on the second floor of the Convention Center, Office “A.” This office will be open all hours during move-in, public hours, and move out. 412.325.6076
The Product Specialists’ Break Room is also on the second floor concourse, Room “C.” This room will be open during public show hours.
Media Day
THURSDAY, FEBRUARY 16, 2012        2PM - 4PM   David Lawrence Convention Center

Please join us for a special sneak preview... ESPECIALLY FOR THE MEDIA!

The Greater Pittsburgh Automobile Dealers Association would like to invite all media to a sneak preview and catch a glimpse of the show while preparations are finalized before kicking off the show with our Red CARpet Gala!
Parking
Parking is available in the Convention Center Garage at a flat rate of $10 per day. For more information, call 412.325.6144. Additional parking is available at 15th & Smallman Street  ($5) and 11th & Smallman Street ($10) with a FREE CONTINUOUS SHUTTLE to the show.
Advertising & Promotions
Our Advertising campaign will begin one month prior to show opening. The major thrust of television, radio and print will begin two weeks prior to opening and continue until closing. We have some very exciting promotions planned, and ask that if you have a special attraction in your exhibit, i.e. celebrity, concept car, etc., please let us know as soon as possible. 
General Admission is $10.00 
Seniors 60+ and Military with ID  - $8.00 every day! Children 12 and under - FREE every day!
MONDAY -  PRESIDENTS’ DAY – BUY ONE GENERAL ADMISSION – GET ONE FREE!
Credentials
Exhibitors, Factory Reps, Product Specialists, Floor Managers, Vendors and Detailers must pick up their

credentials in the Show Office on the second floor. No pre-registration needed.


Sales People
Sales Personnel will pick up their “one time” pass at the Salesperson Check in Counter in the West Lobby next to the Box Office.  A business card must be presented and sales licenses must be shown.
Hotel Accommodations
The Westin Convention Center Hotel is offering a rate of $103.00 for a single or double. Call 412.281.3700, ask for IN HOUSE reservations, and be sure to mention the Auto Show block.

The Hampton Inn and Suites Downtown is offering a rate of $139.00, includes free parking and complimentary hot breakfasts, and is within walking distance of the Convention Center.  Call 412.288.4350 for reservations.

Liability   
Each exhibitor is entirely responsible for the space that is allotted to them and agrees to pay for any damages done to the premises through his/her negligence or that of his/her employees or agents.

A CERTIFICATE OF INSURANCE must be sent to the GREATER PITTSBURGH AUTOMOBILE DEALERS ASSOCIATION office prior to show opening.   Additional insured to be listed:    GPADA, SMG, SEA, Commonwealth of PA, and Freeman.   $1,000,000 liability is required.

Floor Plans                      
Important! Floor plans must be submitted to the following:  GPADA, 207 Sigma Dr., Pittsburgh, PA 15238 or emailed to jill@gpada.com  and to the Electrical Department at The David Lawrence Convention Center, 1000 Fort Duquesne Blvd., Pittsburgh,  PA   15222  412.565.6000  electricians@pittsburghcc.com
Fire Regulations
Gas Caps must be locked or secured and batteries must be disconnected after vehicles are in place. No more than ¼ tank of gas is permitted to be left in gas tanks.
Smoking is permitted OUTSIDE of the building ONLY.
No exhibits may protrude into the aisles. Vehicles must be kept six feet (6’) from the wall and ten feet (10’) from an Emergency Exit. 
Vendor Information
10’x10’ BOOTH    $1,000.00

Discounts are given for multiple booths.

Included in your booth package are:       
8’ back wall and 3’ side drapes 
One 6’ skirted table  

Two chairs 

One electrical outlet 

Three hundred (300) lbs. of freight drayage.
VENDOR MOVE IN IS WEDNESDAY, FEBRUARY 15TH BETWEEN 12NOON AND 4PM
Any re-stocking or delivery of materials must be done before 10:00 AM each day. This includes publications, papers, and any other items for your booth. No materials will be delivered during open show hours. Please coordinate this with the Freeman Service Desk.
Service Order Forms
CARPET AND CARPET VACUMMING ARE INCLUDED IN SPACE COST.

All order forms for furniture, electrical service, etc. are available on our website under Exhibitor’s tab.   www.pittautoshow.com
If you would like them mailed or emailed, please call our office 412-963-8909.

Display Regulations
No Dealer specific advertising is permitted as part of your exhibit.  
Music Licensing
The issue of music licensing has become a growing concern at public shows. It is required by law that any music, whether mechanical or live, played at public shows obtain permission from ASCAP (American society of Composers, Authors, and Publishers) or BMI (Broadcast Music Incorporated). These organizations protect the rights of their members, licensing users, collecting a fee, and distributing approximately 80-85 percent of the fee to copyright owners.
If your exhibit plans to play music, either live or recorded, during the show, you must notify both BMI and ASCAP and complete the appropriate licensing forms.  BMI and ASCAP are two different licensing organizations, and each has its own catalogue of music, but agreement with ASCAP does not permit the playing of BMI licensed music which may result in paying both ASCAP and BMI. It is to your benefit to find out if the music you intend on playing is copyrighted and in the repertory of BMI, ASCAP or both. This can be done very easily by notifying either of of these organizations at the following addresses:

ASCAP






BMI

1 Lincoln Plaza





320 W. 57th St.

New York, NY   10023




New York, NY   10019

212.595.3050 or 800.627.9805



800.669.4264

TARGETED FRIEGHT SCHEDULE
All manufacturers’ freight will be targeted for delivery.  Please refer to the targeted freight schedule for you delivery time.  The schedule will be located under the Exhibitor’s tab of our web site.  www.pittautoshow.com 
VEHICLE MOVE IN

Vehicle move in will be targeted and will occur Wednesday, February 15th beginning at 2:00pm.  Please refer to the Vehicle move in schedule on our web site for your exact move in time.
CONTACT DIRECTORY 
Show Management

Greater Pittsburgh Automobile Dealers Association




207 Sigma Dr.   Pittsburgh   PA   15238





Phone:   412.963.8909
   Fax:   412.963.1106 




John Putzier – cell 724.991.0361 Jill Costic - cell  412.327.2023    
Louise Parkhill – cell  412.841.6958
                                                    www.gpada.com     www.pittautoshow.com
Show Office


Beginning Monday, February 13 until Tuesday, February 21, 2012      




412.325.6076





Show Office “A” Second Level 

Security


David Lawrence Convention Center




Kevin Fonner, Security Supervisor




1000 Fort Duquesne Blvd.





Pittsburgh   PA   15222





412.325.6168   Fax   412.325.6009
Exhibitor Services    

David Lawrence Convention Center




Customer & Exhibitor Services Representative




1000 Fort Duquesne Boulevard




Pittsburgh, Pennsylvania 15222




412.325.6102   Fax  412.325.6009      exhibitorservices@pittsburghcc.com
Contractor/Freight/Decorator
Freeman

Dennis Sullivan




9900 Business Pkwy. 




Lanham,   MD   20706





 301.918.7900   Fax   301.459.9893

Catering/ Meeting set ups
Levy Restaurants




Shannon Spickard, Catering Manager




412.325.6194 
